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Exam Unit	 Date 	 Time

(J06)  �Investment principles,	 20 Apr/19 Oct	 10.00

           markets and environment	 22 Jul	 13.00

(AF1) Personal tax and trust planning	 20 Apr/19 Oct	 13.30

(J02)  Trusts	 21 Apr/20 Oct	 10.00 

	 22 Jul	 16.30 

(AF3) Pension planning	 21 Apr/20 Oct	 13.30 

(J04)  Pension funding options	 22 Apr/21 Oct	 10.00 

	 21 Jul	 16.30

(J07)  �Supervision in a 	 22 Apr/21 Oct	 10.00 
regulated environment

(AF2) Business financial planning	 22 Apr/20 Oct	 13.30 

(AF4) Investment planning 	 22 Apr/19 Oct	 13.30

(J03)  The tax and legal aspects of business	 23 Apr/22 Oct	 10.00 

(J05)  Pension income options	 23 Apr/22 Oct	 10.00 

	 22 Jul	 09.30 

(AF5) Financial planning process	 23 Apr/22 Oct	 13.30 

(J01)  Personal tax	 24 Apr (UK only)	 10.00 

	 21 Jul	 13.00

	 21 Oct	 13.30

(J08)  Financial planning practice	 23 Jul	 09.30 

	 22 Oct	 13.30

	 April 2009 Exams 	 July 2009 Exams	 October 2009 Exams

Closing date for your exam entry and  
payment to reach the CII 

• At normal fees	 11 Mar 09	 29 Jun 09	 09 Sept 09 
(changes to exam entries, etc. not accepted 

after these dates)		

• At late entry fee	 03 Apr 09	 03 Jul 09	 02 Oct 09

Exam entry confirmation*	 Despatched within seven working days from receipt of application	

Receive your exam admission permit*	 Despatched ten days before the exams begin or six weeks for non-UK applicants	

Sit exams	 20-24 Apr 09	 21-23 Jul 09	 19-22 October 2009

Exam results released online www.cii.co.uk	� Results are sent by 1st class post on the date shown. Please allow five days for delivery 
and posted 	 to a UK address and fourteen days for a non-UK address.

• UK centres	 19 Jun 09	 18 Sept 09	 18 Dec 09

• Non-UK centres	 26 Jun 09	 n/a	 23 Dec 09

Entry for the next exams	 You do not have to wait for your results before entering for an exam in the next session
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Important deadlines

Exam timetable
The exam dates for 2009 are 20-24 April, 
21-23 July and 19-22 October. The CII 
reserve the right to make changes to the 
published dates where necessary.

*� �Please contact Customer Service if you 
do not receive these. When you receive 
your admission permit you MUST check 

whether any change has been made in the date or times of the units for which you 
have entered and that the units shown on your permit are those that you intend to 
sit. If there is any discrepancy you should contact Customer Service immediately.
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Costs, fees and refunds
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Membership fees are applicable to the period 
01 Sept 2008 - 31 Aug 2009. 

All other fees apply  01 Jan 2009 - 31 Dec 2009.
For those candidates wishing to become 
members of the Personal Finance Society at 
CertPFS® or DipPFS® level, the subscription 
fee shown opposite is payable.

For all new members a one off admission 
fee of £36 is payable in addition to the 
annual subscription fee.

Personal Finance Society/ 
CII membership

London only – £14.00 per month or £168.00 per annum

UK & Channel Isles – £13.75 per month or £165 per annum

A fee is payable for each individual credit 
awarded in respect of prior learning

Changes must be requested before the 
relevant closing date for exam entry at 
normal fee. Multiple changes will be 
covered by a single fee provided they 
are submitted together.

Study options and revisions aids
Note: Candidates living outside the UK  
who are members of an associated or 
affiliated institute may purchase study 

Accreditation of prior learning

Refer to page 16 for a full listing

Exam entry fees – applicable 
in respect of exams sat in 2009
For exam entries received before  
normal closing dates the fees opposite 
are payable.

Change of session,  
unit or centre fee

Refunds

Post-results review of marking
Available only to those candidates 
achieving an X-grade. Further details 
can be found on our website at  
www.cii.co.uk/notestoresults

Change after entry £38

Cancellation of an exam entry before the 	 50% of exam entry fee 
final closing date at normal fee:	 	

Absence from exam with medical evidence 	 50% of exam entry fee or free entry to the next session 
(to be received within two months of the  
date of the exam):	

£72 per paper

After the final closing date (at normal fee) 
no changes, apart from your address or 
name (which must be supported by original 
or certified evidence), can be made to your 
exam entry. If you wish to withdraw at this 
stage you will not receive a refund except in 
the case of illness.

Refunds will be made in the case of 
successful appeals.

For exam entries received after the normal 
closing date, up to two weeks before the 
session, the normal fee is payable together 
with a late entry fee of £72 per unit. This is 
subject to space being available at the exam 
centre.

that you have undertaken outside of CII 
qualifications. This is payable once the
credits have been awarded.

	 	 Member 	 Non-member

Fee per Diploma unit	 £106	 £141

Fee per Advanced Diploma unit	 £111	 £148

	 	 Member 	 Non-member

Fee per credit	 	 £3	 £4

For existing Personal Finance Society/ 
CII members, membership of the Society of 
Mortgage Professionals and Faculty of Life 
and Pensions at ‘Member level’ is FREE.

If you pay by monthly Direct Debit,  
we will spread this cost across your  
12 monthly payments.

materials and enter for CII exams at the 
same prices as those charged to members 
of the PFS/CII.
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n Entering for a qualification:
Important information

International exam centres

4. �For those candidates wishing to sit a 
unit(s) outside the UK please contact 
Customer Service for further details.

Copyright

5. �All CII study materials are copyright. By 
purchasing materials you undertake to 
use the materials for your own purposes 
only and not to sell, lend or give them 
to anyone else. Any form of copying of 
materials is prohibited. From the date of 
receipt by the CII of a correctly completed 
form please allow ten days within the UK 
or twenty one days outside the UK for 
delivery of materials.

	� Materials sent within the UK require a 
signature; please ensure that there will 
be someone to accept delivery at the 
address shown on the form.

Your right to cancel

6. 	�In accordance with The Consumer 
Protection (Distance Selling) Regulations 
2000 you have a right of cancellation in 
respect of the Products and Services listed 
in this brochure, which right shall (subject 
to the Regulations) expire seven working 
days from the day after the date on which 
either the products are received by you 
or your order for services is accepted by 
the CII. Should you wish to cancel, notice 
should be sent to Customer Service. 
Where products have been supplied 
to you prior to such cancellation they 
must be returned to us, in the condition 
in which they were supplied to you, at 
your expense. Reimbursement for any 
monies paid by you which relate to the 
cancellation will be sent to you within 30 
days of receiving the notice of cancellation 
or if products are to be returned to us, 
within 30 days of their receipt.

Additional terms and conditions

7. �Please note there are additional terms 
and conditions which apply to candidates 
entering for exams with the CII. They 
relate in the main to entering for and 
sitting exams and the subsequent 
issue of exam results. Please note that 
in entering for the Diploma/Advanced 
Diploma you agree to be bound by these 
additional terms. Full details can be found 
at www.cii.co.uk/notestoexams

Fairness, integrity and the CII appeals 
procedure

8. ��The CII is committed to giving all 
qualification candidates an equal 
opportunity of achieving these in line with 
current UK and EU Directives. It is also 
committed to open and fair processes and 
as part of this process runs a transparent 
appeals policy. Further details on the 
appeals policy can be found at  
www.cii.co.uk/notestoexams

Centre 	     Code

Aberdeen 	 010
Belfast*	  015
Birmingham*	  005
Bolton 	 080
Bournemouth 	 018 
(April only)
Brighton*	 020
Bristol* 	 021
Cambridge 	 022
Cardiff	  024
Carlisle	  025
Chelmsford 	 026
Chester 	 028
Coventry 	 029
Croydon 	 030
Douglas, IoM 	 091
Dundee 	 034
Ealing 	 088
Edinburgh* 	 009
Exeter* 	 035
Folkestone 	 087
Glasgow 	 004
Gloucester 	 036
Guernsey 	 090
Guildford 	 038
Horsham 	 082
Hull 	 041
Inverness 	 043
Ipswich 	 044
Jersey 	 081
Leeds* 	 006
Leicester 	 046
Lincoln 	 047
Liverpool 	 002
London* 	 001
Luton/ 
Stevenage 	 049

Manchester* 	 003
Middlesbrough 	 051
Mid-Kent 	 050
Newcastle-	
upon-Tyne* 	 008
Northampton 	 052
Norwich* 	 007
Nottingham 	 053
Oxford 	 054
Peterborough 	 056
Plymouth 	 057
Preston 	 059
Reading 	 060
Sheffield 	 062
Shrewsbury 	 063
Southampton/
Eastleigh* 	 064
Southend- 
on-Sea 	 086
Stoke-on-Trent 	 065
Stratford- 
upon-Avon 	 066
Swansea 	 067
Swindon 	 089
Truro 	 070
Tunbridge  
Wells 	 071
Watford 	 072
York 	 075

Personal Finance Society membership

1. �If you are not already a Society member, 
you can become a member when you 
apply for the Diploma/Advanced Diploma. 
If you wish to apply for membership and 
it is not clear from your application form 
that you work in financial services, please 
provide brief details of the nature of your 
work and the proportion of your time 
spent on financial services matters on a 
separate sheet of paper.

Personal Finance Society regions and local 
institutes

2. �If you apply for Society membership  
you will join a Society region and a  
local institute.

	� Provided below are a list of local 
institutes. Please select the one which is 
most convenient for you and enter details 
in the space provided on the application 
form. You will be assigned to a region on 
the basis of your choice of institute.

     List of local institutes:

	� Aberdeen; Bedford & Milton Keynes; 
Belfast; Birmingham; Blackburn 
& Burnley; Bolton; Bournemouth; 
Bradford; Brighton; Bristol; Cambridge; 
Cardiff; Carlisle; Chelmsford & S Essex; 
Cheltenham & Gloucester; Chester 
& North Wales; Coventry; Croydon; 
Edinburgh; Exeter; Folkestone, 
Canterbury & E Kent; Glasgow; Guernsey; 
Guildford; Halifax; Harrow & Ealing; 
Hull; Inverness, the Highlands & Islands; 
Ipswich, Suffolk & N Essex; Isle of Man; 
Jersey; Kendal; Leeds; Leicester; Lincoln; 
Liverpool; London; Luton & St Albans; 

	� Manchester; Mid Kent; Middlesbrough; 
Newcastle-upon-Tyne; Northampton; 
Norwich; Nottingham; Perth & Dundee; 
Peterborough; Plymouth & Cornwall; 
Preston & Blackpool; Reading; Royal 
Tunbridge Wells; Sheffield; Shropshire 
& Mid Wales; Southampton; Stoke-on-
Trent; Stratford-upon-Avon; Swansea & 
West Wales; Swindon; Watford; York.

	� The area covered by the Insurance 
Institute of London (IIL) is defined as 
all London postal districts except the 
following: N9, N11, N14, N21, NW9, E4, 
E6, E7, E10, E11, E12, E13, E15, E16, E17, 
E18, W3, W4, W5, W6, W7, W12, W13, 
SW20, SE20, SE25. There is an additional 
subscription fee for IIL members of £3.

 Exam centres – UK, Channel Islands & 	
 Isle of Man

 3. �Places are allocated on a first-come, 
first-served basis. Every effort is made to 
ensure you receive your preferred choice, 
however, if a centre you choose is not 
available for a particular sitting you will 
be allocated to your second choice or 
another convenient centre.

	� It is intended that all centres will be 
available in April and October unless 
otherwise indicated.

	� Important note: Only those centres 
marked with an asterisk and shown in 
bold are also available in July for 	
Diploma in Financial Planning exam 
entries (units J03 and J07 are not 
available at this session)

Note: Occasionally, examinations may have 
to be held at locations other than those 
listed above. Please remember to check your 
admission permit to confirm all details of your 
examination.





Diploma/Advanced Diploma	
in Financial Planning	
Application Form	
ICF014 (11/08)

Once you have read the notes on completing your application, you can either:

• complete and submit your form online at www.cii.co.uk 

• �phone through your order to Customer Service on +44 (0)20 8989 8464 ensuring that 
you have your credit/debit card details ready

• complete the form below and post or fax (+44 (0)20 8530 3052) to Customer Service.

Important note: To ensure that your application is processed correctly can you please enter your name at the top of each page in the space provided.

Section A – Personal Details (Please complete all fields. Your name should be entered as you wish it to appear on your certificate.)

Have you ever had previous contact with the CII?    Yes         No      (Please tick) 

	Please give your CII/PFS permanent identity number (PIN) if known 			   PIN

	 Mr/Mrs/Miss/Ms	 Surname

	 Forenames					     Date of Birth

	 Employer’s name

	 Tel		  Ext		  Mobile

	 e-mail*

	 Work address

	 Postcode		  Country

	 Home address

	 Postcode		  Country

* Please take care when providing your email address as most correspondence will be sent electronically. Email address must be included when ordering ed.LEARN.®

Tick address to be used for postal correspondence       Home         Work

Please only tick one box per category

Type of organisation	 	 Independent financial	 	 Independent financial	 	 Whole of market	 	 Multi-tied
		  adviser		  adviser – Network

	 	 Tied agent (Sole agent)	 	 Company (insurer/assurer)	 	 Bank/Building Society	 	 Mortgage adviser 
				    back office		  back office

	 	 Investment house	 	 Other

Area of work	 	 Advising clients	 	 Underwriting	 	 Claims	 	 Administration/Processing

	 	 HR/Training	 	 Compliance	 	 Finance	 	 Product selling to advisers

	 	 Technical adviser	 	 Other

Job category	 	 Administrative	 	 Technical	 	 Advisory	 	 Supervisory/Controller

	 	 Middle management	 	 Senior management	 	 Executive (CEO, Director)	 	 Business owner 
		  (Branch, Office, Dept)		  (General, Head of)

	 	 Other

Is your employer a member of a network or does it work with a compliance services provider?    Yes         No

If yes, please specify    
 

Study Path
Where you are studying in order to complete a qualification please indicate by ticking the appropriate box: 

  Diploma in Financial Planning           Advanced Diploma in Financial Planning           Certificate in Life and Pensions

Please turn over



Diploma/Advanced Diploma in Financial Planning Application Form – ICF014 (11/08)

Enter your name  

Section B – Personal Finance Society (PFS) Membership
(Please ONLY complete this section if you are applying for membership. Go to Section C if you are already a member.)

Important notes: Applying for membership now entitles you to the reduced member rates for study materials and exam entry as shown in Sections C and D.

I wish to become a member of the Society at CertPFS level*     Yes        No

  I hold the CII’s Certificate in Financial Planning/Financial Planning Certificate; or

  I hold another equivalent regulatory benchmark qualification which entitles me to register

In respect of non-CII qualifications I enclose photocopies of my certificates, authenticated by a member of the Personal Finance Society or the CII, or a local, 
associated or affiliated institute official, whose CII PIN should also be given (where applicable).

I wish to become a member of the Society at DipPFS® level *     Yes        No 

    I hold the CII’s Diploma in Financial Planning/AFPC (3 credits including unit (G10) Taxation and trusts)

* If this is not the case, please contact Customer Service to discuss the other membership options.

The local institute I wish to join – UK only (See pg 26)

  

Have you ever been made bankrupt or been the subject of an individual voluntary arrangement (or any such similar procedure) or been convicted of, or charged 
with (but not yet tried with), any offence other than a monetary fixed penalty for a motoring offence?         Yes         No 

If yes, please give details on a separate sheet of paper.

You are required to let the CII know if you are made bankrupt, become the subject of an individual voluntary arrangement (or any such similar procedure)  
or are convicted of any offence (other than a motoring offence with a monetary fixed penalty) in the future.

Membership fees

1.	 An admission fee of £36 is payable by ALL applicants.

2(a).	 Please then select the appropriate member fee:

London only* UK and Channel isles

Annual Subscription £168 £165

Monthly Direct Debit £14 £13.75

Important note: *This includes a £3 subscription fee for membership of the Insurance Institute of London.

2(b).	 Choose the method of payment. This can either be:

	 i)	 �by monthly Direct Debit. The admission fee of £36 will be spread across your 12 monthly payments. If you choose 
this option do not complete the sub total box, but fill out the Direct Debit form at the back of this application form;

	 ii)	� by cheque or debit/credit card. If you choose this option please enter the correct amount in the sub total box. Sub total £

(to include the  
£36 admission fee)

Section C – Study Options and Revision Aids
I wish to order the following learning materials:

Study options CII use Member Non-member Unit code Total

Exam preparation course (J01-J07) PT £169 £204 £

Study text with updates (J01-J08) UD £99 £129 £

Upgrade service to exam  
preparation course (J01-J07) £70 £75 £ Sub total £



Diploma/Advanced Diploma in Financial Planning Application Form – ICF014 (11/08)

Enter your name 

Section C – Continued

Revision options CII use Member Non-member Unit code Total

Case study workbook and
update service (AF1-AF4) CS £119 £142 £

Specimen/past examination guides available online at www.cii.co.uk

Key facts booklets (J01, J04-J07.  
J02 & J03 available 2009) (See pg 18)

KF £22 £24 £

Audio CDs (J01, J02, J04-J07) CDJ £35 £38 £

ed.LEARN® online tutorial (J01-J07) EL £75.90 £75.90 £

Computer-based training CD-ROM 
(J01-J07) CBT £78 £78 £

Winning the brain game (CD-ROM) WB £28 £28 £

Revision workshops  
• J01-J05 (See pg 20)

WS £375 £430 £

• AF1-AF4 (See pg 20) WS £400 £460 £

Date

Revision days  
• J01-J07 (See pg 20)

R £225 £260 £

• AF1-AF5 (See pg 20) R £250 £290 £

Date Venue Sub total £

Postage fee (not applicable to training courses):

UK and EU £4 per order.

All other countries £15 per study option and £8 per revision aid purchased. Postage fee £

Section D – Exam Entry
I wish to enter the following exams at the centre in (refer to pg 27 for the list of available centres):

First choice	          Centre code  

Second choice	          Centre code  

Unit	
codes Apr Jul* Oct Member Non-member No of units Entry fee

Diploma please tick when you  
intend to sit the exam £106 £141 £

Advanced 
Diploma

please tick when you  
intend to sit the exam £111 £148 £

Sub total £

*Important note: Diploma units J03 and J07 are not available at the July exam session. Additional late entry fee (See pg 24) £

Please turn over



Diploma/Advanced Diploma in Financial Planning Application Form – ICF014 (11/08)

Enter your name  

Section E – Declarations
Application for study materials 
I undertake to use them for my own purposes and not to sell, copy, lend or give them to anyone else.

Membership	
In applying for admission to membership of the Personal Finance Society I acknowledge that in doing so I assume a commitment to pay £1 in the event of 
the Society subsequently being wound-up and there being a shortfall in assets. I agree to abide by the regulations of the Society as laid out in the Articles 
of Association, its Bye-laws and the Charter, Bye-laws, Code of Ethics and Conduct, all Rules and Regulations of the CII as may be issued from time to time 
and the Bye-laws of any local institute of which I may become a member. I also agree to commit myself to an annual programme of Continuing Professional 
Development (qualified members only). If at any time I cease to be a member of the Society, I undertake to return my certificate of membership

Exam prizes	
Organisations other than the CII sponsor prizes and awards based on CII exam performance. If you do not wish any information to be passed on to these 
organisations, please tick this box.  

Terms, conditions and cancellation	
I have read and agree to the terms and conditions contained in this brochure, including my right of cancellation.

Data protection and privacy	
The CII is registered under the Data Protection Act 1998 and will ensure that in providing products and services to you, it will process your personal data  
fairly. Where your employer pays for any of your tuition including e-learning, examination entries, study texts or membership fees, the CII will upon the 
employer’s request provide your employer with details of your membership status and/or examination record including attempts, unless you tick this box. 

If you study for a CII examination through a college or training provider, the CII may disclose details of your results to them, unless you tick this box. 

We may from time to time wish to draw your attention to other CII products and services which are likely to be of interest to you. We may also share your data 
with third parties who will use this for similar purposes, but will never sell your personal data to third parties. The CII will assume that you consent to us using 
your data in this way unless you tick the following box.  

	 Signed	 	 Date	

Please allow 10 days for delivery in the UK and 21 days internationally from receipt of your correctly completed application form.

Materials sent within the UK require a signature; please ensure there will be someone to accept delivery at the specified address shown on the form.

Study options and revision aids are provided by the Education and Training Trust of the Chartered Insurance Institute (a company limited by guarantee) 
Registered office: 20 Aldermanbury, London EC2V 7HY. Registered Charity no. 1021017
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Enter your name 

Section F – Total payable and method of payment
Insert the total value of all items ordered in Sections B to D. 

Note: �All prices quoted are inclusive of VAT, where appropriate, at the current rates. 	Prices are subject to change  
without notice. Please ensure that where applicable you have included the appropriate postage fee – see Section C.

Total payable £

Tick method of payment and, if applicable, complete the card details.

  Cash/cheque payable to The Chartered Insurance Institute (please write CII PIN number if known on the back of the cheque).

Note: All remittances must be in Sterling. Cash should only be sent by registered post. No liability can be accepted by the CII for cash sent via post. Payment 
from countries outside the UK must be made by banker’s draft, payable in Sterling to the CII drawn on a UK bank, or by credit/debit card (Visa, Mastercard, 
Switch/Maestro, Solo or Delta).

  �Credit/debit card: Please debit my/our account with the total cost of the goods and services ordered on this form,  
according to the CII’s prices at the time of processing.

Type of card (please tick)	     VISA       MASTERCARD       DELTA       SWITCH/MAESTRO       SOLO

	 Valid from*	 	 Expiry date*	 	 Issue number*	

	 Card number*	

*Please complete according to the information on your credit/debit card.

Cardholder’s name and address if different from above

	Cardholder’s Signature	 	 Date	

Please fax the completed form if paying by credit/debit card on +44 (0)20 8530 3052 or send with your cheque to
CII, Customer Service, 42 - 48 High Road, South Woodford, London E18 2JP

If you have a UK bank account you can spread the cost of membership by paying via monthly Direct Debit at no extra charge.	
By paying via monthly Direct Debit, you will automatically be entered into a prize draw to win a year’s free subscription to the PFS. Please call PFS Customer 
Service on +44 (0)20 8530 0852 to set up a monthly Direct Debit over the phone or complete the Direct Debit mandate below, sign the declaration in Section E 
and return to PFS Customer Service.

Instructions to your Bank or Building Society to pay by Direct Debit (Please complete all fields)

1. Name and full postal address of your Bank or Building Society branch

To: The Manager	 (Bank/Building Society)

Address	

	                                                       

	 Postcode

Please complete this Direct Debit instruction if you have a UK Bank account. 
Post only to: CII, Customer Service, 42-48 High Road, South Woodford, London E18 2JP

Originator’s identification no.

9    9    6    6    4    5

2. Name(s) of account holder(s)

3. Bank or Building Society account number	 4. Branch sort code	 5. Reference number (CII PIN)

  I wish to pay my subscription by monthly Direct Debit payments

	 Signature	 	 Date	

Banks and Building Societies may decline to accept instructions to pay Direct Debits from some types of accounts.
The Direct Debit Guarantee: The Guarantee is offered by all Banks and Building Societies that take part in the Direct Debit Scheme. The efficiency and security of the Scheme is 
monitored and protected by your own Bank or Building Society. If the amounts to be paid or the payment dates change The PFS/CII will notify you 10 working days in advance of your 
account being debited or as otherwise agreed. If an error is made by The PFS/CII or your Bank or Building Society, you are guaranteed a full and immediate refund from your branch of 
the amount paid. You can cancel a Direct Debit at any time by writing to your Bank or Building Society. Please also send a copy of your letter to The PFS/CII.

Please turn over





Diploma/Advanced Diploma	
in Financial Planning Individual	
Prior Learning Accreditation Form	
ICF014 (11/08)

Once you have read the notes on the accreditation of prior learning, complete  
the form below and post to Customer Service.

Only complete this form if you are applying for credit for non CII exams. Credit for  
CII exams will automatically be added to your 'learning account'. 

Important note: To ensure that your application is processed correctly can you please enter your name at the top of each page in the space provided.

Section A – Personal Details (Please complete all fields. Your name should be entered as you wish it to appear on your certificate.)

Have you ever had previous contact with the CII?    Yes         No      (Please tick) 

	Please give your CII/PFS permanent identity number (PIN) if known 			   PIN

	 Mr/Mrs/Miss/Ms	 Surname

	 Forenames					     Date of Birth

	 Employer’s name

	 Tel		  Ext		  Mobile

	 e-mail*

	 Work address

	 Postcode		  Country

	 Home address

	 Postcode		  Country

* Please take care when providing your email address as most correspondence will be sent electronically.

Tick address to be used for postal correspondence       Home         Work

Please only tick one box per category

Type of organisation	 	 Independent financial	 	 Independent financial	 	 Whole of market	 	 Multi-tied
		  adviser		  adviser – Network

	 	 Tied agent (Sole agent)	 	 Company (insurer/assurer)	 	 Bank/Building Society	 	 Mortgage adviser 
				    back office		  back office

	 	 Investment house	 	 Other

Area of work	 	 Advising clients	 	 Underwriting	 	 Claims	 	 Administration/Processing

	 	 HR/Training	 	 Compliance	 	 Finance	 	 Product selling to advisers

	 	 Technical adviser	 	 Other

Job category	 	 Administrative	 	 Technical	 	 Advisory	 	 Supervisory/Controller

	 	 Middle management	 	 Senior management	 	 Executive (CEO, Director)	 	 Business owner 
		  (Branch, Office, Dept)		  (General, Head of)

	 	 Other

Is your employer a member of a network or does it work with a compliance services provider?    Yes         No

If yes, please specify    
 

Please turn over



Diploma/Advanced Diploma in Financial Planning Individual Prior Learning Accreditation Form – ICF014 (11/08)

Enter your name 

Section B – Qualifications Held
Please note the qualification/examination which you are making an application in respect of must have an 80% syllabus match to a current CII qualification/
examination. The qualification/examination must have been assessed in a formal examination environment with the same format of examination questions as 
the CII unit(s) in respect of which you are seeking to claim credits. For example, Diploma or Advanced Diploma level credits cannot be granted for qualifications/
examinations which are assessed by multiple choice examinations.

Please refer to the CII website www.cii.co.uk/accreditation for further details of the accreditation rules and requirements.

Please complete this section with the details of the qualification/examination you are seeking prior learning credits for.

�Qualifications/examinations held Awarding body Date of award CII unit(s) 
in respect of 
which you are 
seeking to 
claim credits

Certified copy 	
of your 
qualification/
examination 
certificate

Certified copy 
of transcript 
of individual 
modules 
completed 
as part of 
an overall 
qualification, 
e.g. university 
degree

Copy 
Enclosed

tick
Copy 
Enclosed

tick

Copy 
Enclosed

tick
Copy 
Enclosed

tick

Copy 
Enclosed

tick
Copy 
Enclosed

tick

Copy 
Enclosed

tick
Copy 
Enclosed

tick

Important notes:	
• �Applications cannot be considered without evidence of qualifications. All photocopies must be certified as true copies of the originals by a member of the Personal 

Finance Society or the CII, or a local, associated or affiliated institute official, whose CII PIN should also be given (where applicable).

• �They should confirm by: signing the photocopy; printing their name; including their permanent identity number (PIN) where applicable; indicating the 
capacity in which they are signing; and confirming they have inspected the original and the photocopy is a true representation of the same.

Section C – Fees
A fee of £3 members/£4 non-members is payable for each individual credit awarded in respect of prior learning that you have undertaken outside of CII qualifications. 

Note: Holders of equivalent ‘appropriate’ exams from organisations such as the IFS, SII, CIOBS and the Faculty and Institute of Actuaries are eligible for a 
discounted fee of £1 per credit.

Please do not send any payment at this time. If you are granted credits you will be advised of the fee payable.

Section D – Declarations
I apply for accreditation in the unit(s) indicated above.

Terms and conditions	
I have read and agree to the terms and conditions (contained in this brochure) in applying for accreditation of prior learning as indicated above.

Data Protection and Privacy	
We may from time to time wish to draw your attention to other CII products and services which are likely to be of interest to you. We may also share your data 
with third parties who will use this for similar purposes, but will never sell your personal data to third parties. The CII will assume that you consent to us using 
your data in this way unless you tick the following box.  

	 Signed	   	 Date   

Please send this form to CII, Customer Service, 42 - 48 High Road, South Woodford, London E18 2JP



Training and development is at the heart 
of the Positive Solutions philosophy 
and is key to the success of the advice 
profession. The Diploma and Advanced 
Diploma play a vital role in helping 
advisers to develop the all-round 
capabilities required to provide a true 
holistic financial planning service. 
We are particularly impressed by the 
comprehensive package of learning 
materials that can be blended to suit 
different learning styles and help 
people achieve the desired exam pass. 
We also value highly the fact that, on 
completion, holders gain designations 
that serve as a public badge reinforcing 
their professional credentials.

“

”Lee McGrath 
Head of Learning Academy
Positive Solutions
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