Guide to submitting your application S CHRRTERER ﬁ
for corporate Chartered Status INSURANCE INSTITUTE

After you have downloaded the
relevant form from the CII
website, you are ready to ; Application for Chartered Financial Planners Status
complete it. The form does allow
you to copy and paste information
into the fields, but please bear in
mind that some fields require you
to choose an option from a
dropdown list. (See right) Where o

your fodm.

C11 Section 3B(i) - Customer-facing staff: Financial advisers

Details of all inancial advisen must be included in the able below.
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PS5 formy2000005H [Read-Only] [Compatibiity Made] - Microtolt Excel

If you wish to print your
form, remember the
form is in excel format,
So it's important to
select the ‘print preview’
mode to check you are
only printing the pages
that are populated with
data, and not the blank
pages (of which there
will be many).
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“OApplication for Chartered Financial Planners Status

Cl :Section 3B(l) - Customer-facing staff: Financial advisers
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Once your form is filled in and saved in a
convenient location, you can check that it
is filled in correctly before logging in, on
the validation page:

al.-—-:j
ClIl wsemincsssmaune

-smnnamu Finsncial Sendces  Wongages Wy CH

Hime = The CF = derbirghy » Charieied g » Chidensd S gning S5 non g yakdics
Validate your form

Upload and check your application

On ihis page. we recommend you chac hat pour fom is vakd. befors Fou mas your Enad submission and
paympn

Upload year completad form for copoeato Charoied skales hen Tor 3n iniblal chack thad you have Alied = he
gam comecly, Use the Beowse’ bulton below i3 find B fsim on pour compaies, Bwen upload f ke chatang

This part of the pre<ess does nolfeqgue you 10 kxgin & the webaile, 20 does not neces Sy harve i Be
parmpl by the Resp Wermb

Vot (g rRoEke Soh Messagpes o nolices sflar uplbading paur Baem — his will sl ow yoal b 96 Back o youl
foirm 30d CormplEle any Seclons TE you may have missed. of amend Sy incomed infarmation befire sl
BubmEion of P Rm

Your next step:

¥ pour hoems |8 sistcesEhilly vahidabsd, pour frm's chossn Responsible Mamber sBould lolcw insFuchons from
e applicalion page, 169 in and submit the foeim

“Male ou will endy b dide o spccessfilly subml 3 camend vedsion of e applicslien larm, which became
Feailable tof doweitond on 12 Oclober 2000 Forma downlonded Betada this may fad validale successhilly 5o
please Eewnload the lales! version of the 1omm and copy and passe oo SULMISEIoN intommaton mis L=
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As the responsible member of your firm, once you have
checked that your form successfully validates,
you are ready to login and submit your form.

Login using your PIN and password:

E’
CHl myonance v

Genaral Insuance Fmandial Serdoss Worgages My CH

tume> et
Members Only Content

Yo have been dnected heno because you ane atlempng b access Cil member only confend “Application
Tor chanioned stalus™,

Youl naeed 1o be logged in o5 & CF member 1o view s ares of the sie.

ORCE you Rl SOCEEE Nl 16008 i you Wil e BCCESS 10 all Member only CONLENT of thi CIl web Sits.

I you are nal & member of the Cll and with ta join, click b,

Log In now

PRRGSD SIERT YO damal of PIN:

PheaSE CMET PASSWONE
Remamber e O | Login ow ]

B you are 3 Cl membar and are haing problams legging in, pleass refier 1o e guidelings balow or contad
Customan SEnice on Me detss 5 M Dotom of e pagpe

Mﬂl!‘ you h_avu_forgdﬁan your paaswm_t_l '

B 0w hires prvicusdy fogoed info the ©F 5 and have chosen 3 passwerd which you no longer remamibar,
CiCK &N the Forgoten passwerd BUMon bl WHErE you Can ented your emall 2adress

Yiou will be 3l an email via this address. Please click on e Enk within this email o reset your passwond

Yioul Can BEn o i USing your email and new passwoe

Forgatten passwond

Click here if you have not yet registered with the site, but have
your PIN

Yoo will higed B0 radbe 3 pISEwaId 1S SOGSHLIE Willh yOUT FEIETAS0A
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Once you have logged in, you will be taken to the
application page, where you can upload your form
and supporting documents.

Once you have browsed and inserted your
documents, click “upload”.

Hime » Tha G » Memberphg » Chariered frry = Charered fam onine form spplcaton

Application page for Chartered status

Upload application and evidence files

Wiedooamee 10 the Submession area for corpodate Chamered applications. Only the chosen Responsibhe Member
should be logged in fo this area 1o submi a firn's completed application form

Ag yeur inm's chasen Responsible Member, you wil B nequared 1o submil ;e follewing

1) Cheartered B application fem

) Evidende of Prodessional Development Programmee in placs

3) Evidancs of cora values and busingss practices in line with the Cil Code of Ethics

4} Supplementary evidence lor acdional discreionary points (only # you are applying fof discretionary points
under Criterion )

IF your applicalion fonm meals i inilal critéria chiste, you will then be taken theough Me Declaration and
payment process

Pipase notec afer submitting pour fonm, e infoemalticn you have provided will b checked and wertfied o
ensune thal your fem meets Me citenia for Charered status. I here ks a3 query on pour application, you wil ba
conlacied by Cfl Customer Serdce. Charened status has nol been granted untl you have reoeied formal
confirmaton of this from the CIL In orger b0 allow suMcent ime Tor the venficalion procedures Invohmed,
EppEcalons hypically ke up 1o 10 working days 4o process

Anach your completed application foom:

' | (B |

Anach evidence of profirssionsl developmant proegr

' ([ Ergwene|

Anach evidence of your core values and business practioes in line with the Cll Code of Ethics:
[ (=)

Anach discretionary eligibility evidence |optional):

(e
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Providing there are no errors with your
form, you will be taken to the following
page which tells you that the upload has
been successful.

-

T THE mARTUNS
C E | LR ANCE (NSTITUTL

@il Ceneralingurance  FinancalSerdces  Mongages My Cl

e o T
Click “continue” to proceed to the ARPECAYON PAIE for Charterec stanys

payment stage. % Fiease click condnue o proceed to ine payment page

tgms | Siiemap | Ao | FAG | £8 careery | Conimol s | Tarms & Congitices

& Copyright Tha Charensd lssurancs Inatitcte 2310
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You will then reach the Declaration stage, and
see how much your application will cost.

Ensure that you tick the checkboxes to confirm

you agree with the terms and conditions.

Then, depending on how you wish to pay, select
one of the three options: credit card, cheque or
account. Click “submit”.

ull
5 T LR
Cll mvwinmmamen

Generslinsurisce  FrascalServises  Merigages My il

Hiomg » Tre 2 v i » ETRCRIR BT+ rIIRIR ST O I S0 DRTAIRIN FICH
Declaration

Application cost

Baped on your apphoation, the cost el b £550.00

Declaration by responsible member

| hangtry deciare that, to the best of my inowiedge. the information provided in this application form i curment
and accuraie at the date of submason. | further declare that as Responsibie Member | am gware that it is my
duty to submit such information and retums in 2 timedy mannes, 25 requasted by the Cil from time fo fime. in
rdie g maintain of renew the application for the CIIS consent 1o use the company s Chartered titls and that
this fubee information must be curent and accurate to the best of my knowiedge. | snderstand that infommation
meguasied may represent further supplementary information cutside of this applcation form, 25 wellas a
gkl for an ongite visi 1o verily the information supplied. | confinm that at the date of this application my
parsonal Continging Prolessional Development (CPD) & cument and comples with the eguremasis of the CII
PO scheme nall espects. | also onderiake to mform the Sl of sy forthopming changes io the named
Responsible Member, or sigraficant changes to the boardhighest managemaent team makeep that may affect
my fire's compliancg with the criteeia for achiewing Chariseed satus

Hanving made due enquiny | oemtify:

2] that the indvwiduals comprising tnose molified 19 the 11 wnder (. SCheme. RaVE Comphed wilh thae
respechve CFD oblgations moiuding whens Bpphcable the CPD eqursments of oteer Chpnend bodes

E b} | agee that tha information suppbed in this appicaton s oormeot, bave read the terms and conditions
and have no mason 89 bebeve that an ndividual notified b the 1| yndee this schames bas coemmaied a
brmach of the Cil's code of athics.

| unders and that all Chanensd tithes oonl enred try the Cll constitute the meliectual propesty of the Ol and are
iprodeched by nisgaiened trademark Thie use of smoh Chariened titkes mual comphy in all eapects and at af
times with such noles. reguiations and guideSnes 3 msed from tme o e by te G further undenstand
1hat beaaches of the rules, reguistions and guidelees may kaye dsciphtany consequences for me phronaly
a8 Responsiths Mermber 3nd fesolt in the enthdersal of the Cil's consent for the oompary 1o ose the Charterad
Tithe concenned.

The grant of sonorate chadiaied Hitie does nat soaler any mlelesiual progemy nghts .3 parculas tite on the
GAIBE NOF 5 3 hIenoe of Imphd hoante 10 USE (Re UB0E MaTkS of ColBchive MArks sxcept inselar B
gavemed by the Reguiaens The Chanens [surssse InStaule 8 S0k prophigted of the Chanered Fnancal
Faensr, Chasteesd Insrance Broker. Chaneesd Ingurer and Chartered Insurance Pracitonsr marks which
REVE IFRS R Bhd SoliBctive PR BROIBS1n TNSughaut the EU and slseahens. LUnder ng SREumBLInsEs 51
perenigii foe 3 firm grasied DutROREENGA 1 58 ERESE 184G 15 BNy fof IFRdE BN peobection for Do MermE
Sancernid of BNy Son fusnghy Seniar ¥asnton therea!

Payment options

O CredaCerd
i) Chegoe
2 A

Purchass orier number
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.ommmsmmmcl .nmrwm Financial Soraces  Wotgages Wy CHl

Home » The £
Basket
Declaration
Basket Summary Standard Membear

[LIELI LR Bt

You have Seleched 1o pay pousr application fee by cheque. Cheques should be made payable 1o the Chateded

B O S D T e Sz £ Inswanoe institube and drawm on a UK bank. Please write on the back of the cheque “Corporate Charered
Total to pay: £500.00 applcanon, Tolowed by your company name and the CH PIN number of the Responsibis Membser making
1 Applcation.
Saond ta e following addess
Misc: Cll Custormer Serdce (Corporabe Chamered apphicatons)
42-48 High Road
Cranand indcrance
Brokers appiicabon 1-10 Snu::wggmw
O - £500.00 £500,00 Lamdon

[ Updain quaniiiies | o= | Soemes | dteoui | Fa | £ corpen | Somina o | Tarm & Songitiony

B Coppmight Tha Shedesed Imaes=on Insite 2270

Toal cost of Sems in yous basket: E£500.00
Medmnbed discoant applhied: L0.00
Total to Pay: £600.00 /
[ Checkout now |
A postage and packing Tee may be added 1o your grder during e checkoul
process. More details about this caloulalon can be found on cur posiags and
Racking page rﬁ
Cll mesat minoun
. Genersl Insuisnce  Financial Sendces  Mengages My Cs
dicin + The £ » Hyrdrahe - SPae'ss lim « ctartitd an dnkop 1 degy desdriten 2oas
. . Declaration
Dependlng On how you have SeIeCted to pay’ you WIII See one Iy hiave pieiously sigred an invaiting sgreemant with the Cil please enler delails hede.
of these three screens: ——
7

Credit card basket, cheque information page or account DT
number field. Click submit if required. SR DE SRR
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For applications paid for by credit card or account,
once you have successfully completed the process
you will see the declaration “thank you” page.

This confirms your application has gone through
the system and you will be contacted by Customer
Service in due course.

THI CHARTLRLS
C i I imRAN O] INATITUTE

The Ch ZRMera InsUrance Finzncial Senices Morgagss Ky CH
Abcstive 1 Mombership  Evenin  Pelcy SAmsestch  Leceland Giotel  Accredisien  Msdw Cedire

Heray = Theit G » Marmbpegin » Shartered Sy ~ CRaiered frm gobee hIm apeh deCiceien pige
Declaration

Thank you for your applicaion. Tha mformaton you hase provided will bo checied and verfied to ensure Thal
yar irn meets e crilena for Chanmensd slahes. I there (5 @ query on yeur application. yod will e contacied by
CH Cusbames Serais. Chaflerad siatus has not been gramad wnll you hae neteised Tonmal conlemation of
this from M Cil. Ploase nobe in onder b aow sulicient ime for the venficalion procedunes invabaed
applications typecally lakn up o 10 working days b process

tgvy | Bogmes | Apgul | FAQ | S ey | Sorin o | Tae=s & Corgifipey
® Copyng™t The Charersd I-surancs imisstute 2570

If you have any queries about this process, please contact charteredfirm@cii.co.uk or call

+44 (0) 20 8989 8464.
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